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Lee County Georgia Pre-K Program will operate for 180 days during the

2021-2022 school year. The core instructional program is 6.5 hours per day. Families

enrolling children in the program must agree to send the child the full 6.5 hours of

instructional time, five days per week for the full 180 days.

Eligibility Requirements—In order to be enrolled, a child must be four years of age on

September 1, 2021 and be a resident of Lee County, Georgia.

You must provide the following documents:

1. Certified Birth Certificate

2. Ga. Certificate of Vision, Hearing, Dental & Nutrition Screening

3. Ga. Immunization Certificate

4. Social Security Card

5. Proof of Residency (Mortgage/Lease and Power Bill)

Residency — Lee County School Board Policy requires all students, including Lee County

Georgia Pre-K students, to reside in Lee County with their legal parents/guardians. Lee

County school system employees who do not live in Lee County will be extended an

invitation to enroll their four year old children in the event fewer resident students apply

than we have slots allotted.

Proof of residency must be on file at the Registrar's Office located in the Board of

Education Office and updated if your family moves to another Lee County location. A copy

of your mortgage or lease agreement and a current power bill in the parent/legal

guardian's name with physical address on it, are sufficient documentation to serve as

proof of residency.

Parent Portal

Please make sure that you have a parent portal account set up.  Directions can be found

on the link below.

https://www.lee.k12.ga.us/docs/district/Parent%20&%20Student/PortalInstructions.pdf

School Hours are from 8:15—2:50. Children should not arrive before 7:30 and must be

picked up by 3:10. Bus transportation and Extended Day programs are available.

Withdrawl Information

The parent/guardian must come to school to withdraw a child. If you notify the office we

will have all the necessary forms ready for you.

Lost and Found

Lost and found items are placed in a basket by the front office.  Please make sure that

you label your child’s clothing with his/her name. Items not claimed by the end of the

year are shared with those in need.

https://www.lee.k12.ga.us/docs/district/Parent%20&%20Student/PortalInstructions.pdf


School Supplies- Students will need 2 towels for rest time (no mats), backpack (please
make sure that towels fit inside the backpack), change of clothes (underwear, shirt, pants,
and socks) labeled with your child’s name in a clear ziploc bag.  Your teacher may share a
wish list with you for various items.  All other supplies will be provided by Pre-K.

Birthday Parties— Please contact your child’s teacher before sending refreshments to

school for birthday celebrations. This will eliminate having too many items sent the same

day. We ask that flowers and balloons not be delivered to students at school. According

to bus rules, students are not allowed to carry flowers or balloons on the bus.

Party Invitations—We discourage the distribution of party invitations at school. If you

choose to send them you must send one to each student in the class, or to all of the boys

or all of the girls in the class. Teachers cannot provide student phone numbers or mailing

addresses.

School Nutrition

Meals—A nutritionally balanced breakfast and lunch as prescribed by State and Federal

standards will be served each day. All breakfast and lunch will be free of charge this year

for all students. (Classes go as a group to breakfast, so if your child is not eating a school

breakfast, please send something for them to eat – i.e. pop tart, dry cereal, etc.) Please

make sure that is placed in a separate container or bag from their lunch.  If you do not

send anything your child will receive a breakfast tray.

Nutritionally balanced meals brought from home are allowed. If meals are brought from

home, please do not use glass containers. No candy, bottled or canned drinks are

allowed. Milk may be purchased at school for .50¢. Due to time limitations, teachers will

not be able to heat any food items. Please send items that are easy for your child to

open.





Special Dietary Needs:

If your child has special dietary or religious needs, the School Food Service requires a

letter from your child’s doctor explicitly stating allergens and precautions to be taken. If

a note is not provided adjustments will not be made. The note can be found on the Lee

County website.

Snacks:

We eat snacks as a whole class during the school year. If you are planning on sending snacks we ask that you
provide enough for 22 students. Snacks for individual students may not be sent unless a specific allergy is on
file in the nurse's office. If a note is provided we will adjust the snack to meet the needs. Examples of
acceptable snacks include:

1.    Cereal
2.    Granola Bars
3.    Goldfish crackers
4.    Animal crackers
5.    Fruit roll-ups
6.    Fresh Fruit (apple slices, grapes)
7.    Healthy snacks that your child likes.

Dress Code—Lee Co Pre-K is an active and fun place to learn. Children paint, glue, play

in the sand and water, and play outdoors each day (weather permitting). Comfortable

clothing that you and your child don’t mind getting dirty are a must!

Make sure your child’s clothes are easy to pull up and down for restroom needs and

fasteners are easily manipulated. Tennis shoes work best for all activities. If your child is

wearing a dress, please make sure they have shorts on underneath.

The following are considered inappropriate for students to wear to school:

1. Flip flops, all sandals/shoes without heel straps, shoes with high thick heels, skate

shoes or cleats

2. Hoop or dangling earrings

3. Short-shorts or short dresses

4. Halter tops

5. Clothing that is difficult to remove for restroom (overalls, bodysuits)



Please send a change of clothes in a clear ziploc bag labeled with your child’s name.

Make sure to include socks and underwear. We will send clothes home to change out as

the season changes or your child outgrows them. As accidents occur, we will work with

your child to clean themselves up. If it is an extreme case, you may be called to assist

your child. Soiled clothes will be placed in a plastic bag and sent home in the book bag. It

is important that you check the bag each night and send a replacement change of clothes

with the child the next day in a labeled ziploc bag.

Do not send toys, stuffed animals, pillows, or even paper, pencils, scissors, crayons, or

glue to school. Teachers will let you know when/if these items are needed.

Changes in information: phone number (work/cell/home), transportation, or people

designated to pick up your child should be updated in the parent portal.  If residency

changes updated information must be submitted to the registrar's office.

Parent Council- Each class encourages parents to serve on the parent council. This group
meets several times throughout the year and works behind the scenes to promote the Pre-K
program and support activities to enhance the year for the students and teachers.

Attendance is very important. Children should be in school every day (unless reasons

noted below in “Excused Absences”.) Do not send children to school when they are

running a fever, have thrown up, or have diarrhea. Keep them home for 24 hours after

the last episode, or until you receive clearance from the doctor. If a child is sent home

from school with a fever, they will be required to be fever free for 24 hours without

medication before returning. According to state law, when a child returns to

school after an absence, they must have a written excuse signed and

dated by the parent or doctor within three days of absence.  A doctor's

note is preferred but a total of 12 parent excuses are acceptable.

Chronic Attendance Issues

Chronic tardiness is defined as late arrival or early departure more than once per week. Chronic

absenteeism is defined as missing more than two days per month without medical or other reasonable

explanation. Chronic tardiness or absenteeism may also be defined by an established regular

attendance pattern(s), e.g., being late every Monday or absent every Tuesday or leaving early every

Friday. If this becomes an issue a meeting with the parent/guardian will be set up to determine the

reason(s) for the problem and identify ways to resolve the problem. Inability to resolve the problem

after documented interventions may be disenrolled.



Excused Absences

1. Personal illness or attendance in school that endangers a student’s health or the

health of others

2. A serious illness or death in a student’s immediate family

3. The observance of religious holidays

4. A student whose parent is in the military services and has been called to duty/is on

leave from deployment shall be granted five school days per school year to visit

with his/her parents

Unexcused Absences

Any absence for reasons other than those listed above as “excused” shall be considered

an “Unexcused Absence”. If an excuse is not provided and chronic absenteeism,

tardiness, and early dismissals occur, the child may be disenrolled from the program

and will be referred to the LCSS Social Worker.

Consecutive Absenteeism

Children who do not attend class for 10 consecutive days without a medical or other
reasonable explanation must be disenrolled from the program. DECAL approval is
not needed.

Tardies and early dismissals

Students arriving after 8:15 will have to be signed in at the office by a parent before

admittance to class. If a child is to be picked up early, please send a note to the teacher

that morning. Students may not be checked out after 2:20 without an appointment card.

When possible, medical and dental appointments should be made outside of school hours.

Please schedule extracurricular activities such as gymnastics, dancing, etc. after school

hours so as not to interfere with your child’s school day. A child will be released only to

the parents or individuals identified on the Information/Emergency Pick Up. For the

safety of your child, the parent or authorized person must come to the Pre-K office to

sign the child out. A picture ID will be required by the staff to check the child out of

school.  You may update your pickup information in the parent portal.

Afternoon Car Pick-Up 2:50-3:10

Enter the car lane at the designated gate on Starksville Ave (do not enter through bus

entrance). The lane will merge into one at the fence, so please be sure to take turns

entering.  Please stop at the pedestrian line until you are signaled to move forward. In
order for car pick up to run smoothly, please put the car pick-up sign on the left hand
side of the car windshield.  You will receive this at Open House.  We will follow this
procedure all school year.  Each student should be picked up by 3:10.  You must
have a sign present in the car to pick up the student. If a sign is not present, you will
be asked to park and come inside the office to show identification.  If you need extra
signs, please inform your child’s teacher at the beginning of the school year.



A teacher will call students on the radio. The teachers on car duty will load students on

the right side of the car. Once your child is in, please do not get out of the car, pull

forward toward the BoE building to give assistance with seatbelts if needed.

Adults will guide traffic flow so that 3 students may be loaded at once. Each student
should be picked up by 3:10.

Morning drop-off 7:30—8:15

Enter the car lane at the designated gate on Starksville Ave (do not enter through bus

entrance). The lane will merge into one at the fence, please be sure to take turns

entering.  You will pull up to the fence in front of the building and a teacher will assist

your child out of the car. Booster seats should be placed on the right side of the

vehicle. Parents should remain in the vehicle at all times. The teachers on duty will

assist your child from the car. Please have your child ready to exit the vehicle as soon

as you pull up to the covered area so traffic can run smoothly. If you arrive past 8:15,

you will be required to park and sign in. The teachers on duty will watch for the last

car to pull up. If you pull up past 8:15, even if other cars are in front of you, it is still

considered tardy.  We do not allow walk ups in the mornings or afternoons.  This is

very dangerous due to the amount of traffic, buses, and lunch trucks.

Extended Day

Lee County School System offers an “Extended Day” program for students who are
enrolled in the Lee County School System Pre-Kindergarten through 6th grade. This
program is offered daily at Lee Co. Primary, Kinchafoonee Primary, Twin Oaks
Elementary, and Lee Co. Elementary. All Pre-K students will be transported by bus to
KPS or LCPS according to their school zone. Students will be met by qualified staff to
conduct student activities at the schools. Some of these activities include indoor and
outdoor games, movement activities, art and crafts and assistance if needed with
homework. Students are provided a snack daily.You may register online.

The program is provided from 3:00 p.m. until 6:00 p.m. each day school is in session.
Weekly tuition is $40.00 per child.

A non-refundable $25.00 registration fee is due at registration.



Bus Information

Pre-K staff and the school system’s transportation office (903-2212) can assist you with

information regarding bus transportation. You can also check out the LCSS page
https://www.lee.k12.ga.us/content/transportation for important information regarding
Bus Regulations, Student Responsibilities, Driver Responsibilities, Director
Responsibilities, Consequences, Alternate Buses and Bus Assignments. You can also
download the Bus Where App. Riding the school bus is a privilege. Improper conduct on

the bus can result in the privilege being denied. Bus transportation rules are simple and

easy for Pre-K students to follow. They are designed to help the driver keep a safe,

orderly bus and to help students understand their responsibility as passengers on the

school bus. NOTE:  NO BUS CHANGES OR CAR PICK UP CHANGES

WILL BE MADE OVER THE PHONE, EMAIL, SOCIAL MEDIA, or

TEXT! You must send a note or fax containing the information

below.

1. Name of child and teacher

2. Name of person and place and bus number

3. Actual date of change: Not “today or tomorrow”

4. Signature of Parent

5. Phone number of person to contact if more information is needed

The note should be placed in the student’s

communication folder that is sent home daily or faxed to

229-903-3997.

Bus Discipline

The Lee County Board of Education is genuinely concerned about the safety and welfare

of the students riding buses. In an effort to inform students and parents or guardians of

acts that can threaten safety and welfare, bus rules and regulations have been adopted.

The driver, together with the transportation supervisor and the Pre-K director, shall have

full responsibility for discipline on buses. (Note: All school rules apply when students are

riding on buses.)

Bus Transfer

All Pre-K students will ride a transfer bus to LCP or KPS depending on their zone. Once

they arrive at their school they will be placed on the bus assigned to their address. Four

assistants will be on bus duty at all times to direct students to their assigned bus.  It is

required that the bus tag remains attached to your child’s book bag at all times. This is to

ensure that your child is placed on the correct bus. The assistants also meet the students

in the morning at KPS and LCP and ride the transfer bus with them back to Pre-K.

https://www.lee.k12.ga.us/content/transportation


Student Health

Health Records

All children attending the Lee County Pre-K program must have a

Certificate of Vision, Hearing, Dental & Nutrition Screening (Georgia Department of

Human Resources Form 3300) and a DHR Certificate of Immunizations Form 3231.

Expired certificates must be updated within 30 calendar days of the expiration date. Any

child who does not have a completed certificate within the 30-calendar day time frame

may not return to the program until an updated certificate is provided and is on-site. If a

family presents a valid appointment card for a 3231 appointment, the child can remain in

the program until the date of the appointment. An updated certificate, or another

appointment card should be provided upon the child’s return to the program.

Children may register and begin attending Pre-K prior to completion of these screenings

and issuance of a Form 3300 certificate. However, the Certificate of Vision, Hearing,

Dental, and Nutrition Screening indicating that children have completed these screenings

must be on file within 90 calendar days of the start of the PreK program. A completed

form includes a checkbox and screener’s signature in each section. Any child who does

not have a completed certificate within the 90-calendar day time frame may not return

to the program until a certificate is provided and is on-site. If a family presents a valid

appointment card for a 3300 appointment, the child can remain in the program until the

date of the appointment

Medication-

If medications can be given at home, before or after school hours, please do so. However, if medication
administration is absolutely necessary during school hours, the following procedures must be followed:

● The parent/guardian must transport prescription medicines to the health clinic or main office of
the school.

● The first dose of any new medication or new dosage must be given at home where the
parent/guardian can monitor for potential side effects and adverse reactions.

● A nurse is not always available to assist in the administration of the medication; therefore the
student may be assisted by an adult designated by the principal.

● Do not send medication to school which needs to be given daily or two/three times a day
unless the physician specifically states a time during the school day which it is to be given.
An antibiotic and/or other medication which is to be given three times daily can be given before
the child leaves for school, when he/she gets home, and at bedtime.

• If medication is required at lunch daily (ex., medication for ADD), the physician must specifically
state time to be given on prescription.



• Prescription medications must be in the original prescription bottle, clearly labeled with the
student’s name, physician’s name and contact information, medication name and strength, amount
given per dose, route and time of administration, and dispensing pharmacy. We request that you
ask the pharmacist to give you two labeled prescription bottles so that you have one bottle at
home and one at school.

• Over-the-counter medications must be in the unopened original container
• The school staff will have the right to refuse to give medication that is questionable or expired.
• Narcotic and/or other prescription pain medications (e.g. Tylenol with codeine, hydrocodone,

etc.) will not be administered at school and the student cannot be at school under the influence of
such medications.

• The parent/guardian must complete and sign an Authorization to Give Medication at School in
order for school staff to administer medication. The prescribing physician must also sign the
Authorization to Give Medication at School if the medication is to be given longer than two
weeks.

• The parent/guardian is responsible for notifying the school of any changes in the administration
of his/her student’s medications.

• If these procedures are not followed, medication may not be dispensed at school.
• Unused medication will be disposed of unless picked up within one week after the medication is

discontinued and/or at the end of the school year.

Illness
1. Fever > 100.4 (Must be fever free without medication for 24 hours before

returning to school)
2. Vomiting more than once
3. Diarrhea
4. Frequent cough
5. Persistent Pain (ear, stomach, etc.)
6. Widespread rash
7. Chicken Pox, until lesions have scabbed (usually 5-7 days)
8. Impetigo, Ringworm, or Scabies until under treatment and lesions covered
9. Bacterial Pink Eye (thick eye drainage and redness of the whites of the eyes)

until under treatment

Head lice

You will be contacted if your child has lice or nits found on his/her head.

At the discretion of school officials, parents may be required to pick the child up.

Information on head lice and treatment options will be provided. Prior to returning to

school, treatment must be completed and the parent must bring the child to the school

office for clearance to return to class. The parent must also bring proof of treatment.



Lee County School System School Health Procedures for
COVID 21-22

These guidelines have been developed with the consideration of the health
and well being of the students, staff members, and families in the Lee County
School System. They are based on information provided by the CDC, state
and local Health Department, Georgia Department of Education, American
Academy of Pediatrics, Georgia Association of School Nurses, and the
National Association of School Nurses.

Confirmed Positive Case: When a student, teacher, or staff member tests positive for
COVID-19.
Probable Case: When a student, teacher, or staff member has clinical signs or symptoms
(but no laboratory test) AND has had direct contact with a confirmed COVID-19 case.
IMMEDIATELY implement the following steps:

1. If notified of a case in a student, teacher, or staff member, they must be excluded
throughout their isolation period. Any household members (siblings, etc.) must also be
excluded during their quarantine period. Advise parents, teachers, and staff members
of DPH’s home isolation
criteria:.https://dph.georgia.gov/document/document/returnschoolguidance/download.
The student, teacher, or staff member may not return to the facility until they fulfill DPH’s
https://dph.georgia.gov/document/document/returnschoolguidance/download.

2. Was the case(s) contagious while at school [two (2) days before onset of symptoms or
two (2) days before the test specimen was collected (if no symptoms)]?
• No No further action after excluding the case and household members
• Yes (specific recommendations below)

o Identify all close contacts
o Plan to temporarily close all areas the person was in while contagious until
cleaning is done

3. Identify close contacts:
• If the close contact is fully vaccinated, or if the close contact has been diagnosed with
COVID-19 within the past 90 days, they do not need to quarantine.
• If the close contact is not fully vaccinated, has not been diagnosed with COVID-19
within the past 90 days, then see the following:

❖ Anyone who was within 6 feet of the case for a cumulative total of 15* min or more in a
school setting such as a classroom, school bus, extracurricular activity, meeting, etc. should
be quarantined. (exception: both the positive and the exposed were consistently and
correctly masked for the duration of the exposure)
❖ Physical distancing may not be feasible for young students in a classroom. For this
reason, there may be circumstances when all students, teachers, and staff in a classroom
with a case may be considered close contacts and require quarantine.
❖ If there is uncertainty about the length of exposure or proximity to the case, the
individuals should be considered a close contact.

https://dph.georgia.gov/document/document/returnschoolguidance/download.
https://dph.georgia.gov/document/document/returnschoolguidance/download.


❖ All close contacts must be excluded from the school setting and extracurricular
activities until they have completed all requirements in the DPH guidance for
persons exposed to COVID-19 found at
https://dph.georgia.gov/document/document/returnschoolguidance/download. If a close
contact becomes ill and is diagnosed with COVID-19, they must remain excluded for
their isolation period and until told they are no longer contagious. Refer to DPH’s
“Return to School and Child Care Guidance After COVID-19 Illness or Exposure”.
❖ If a quarantined student, teacher, or staff member is tested while in quarantine and
receives negative results, they must remain in quarantine until meeting ALL 12
requirements in the DPH guidance for persons exposed to COVID-19 found
at https://dph.georgia.gov/contact.
❖ If proper cohorting was practiced so that the case would have only had contact with
those in the same classroom, the other teachers, staff and students in the school do not
need to be quarantined.
❖ If classes were not cohorted, the school needs to assess everyone in the school that the
case may have come into contact with and exclude until they have completed all
requirements in the DPH guidance for persons exposed to COVID-19 found
at https://dph.georgia.gov/contact.
❖ Any teachers or staff members who did not observe proper physical distancing with the
case should be considered close contacts.

4. Notification:
• Notify the parents of close contacts and inform them of DPH’s “Return to School
and Child Care Guidance After COVID-19 Illness or Exposure” and when their child can
return to school.

5. Close off areas used by a sick person and do not use before cleaning and
disinfection. Wait as long as possible (at least several hours) before you clean and
disinfect. Ensure safe and correct application of disinfectants and keep disinfectant
products away from students.

Child, Teacher or Staff with Symptoms (No Testing and Not Linked to Positive
Case) When a student, teacher, or staff member has symptoms, they should immediately be
sent home and the school’s existing illness management policy should be implemented
(e.g., the person cannot return until symptom-free for 24 hours without fever reducing
medications, etc) .
Exceptions: If a healthcare provider suspects COVID-19 they should remain out of school
and follow the “Return to School and Child Care Guidance After COVID-19 Illness or
Exposure.”
Quarantining close contacts is not necessary. However, the school should continue to
monitor students, teachers, and staff for clinical signs and symptoms.
Exception: If while quarantined, the individual identifies exposure to a laboratory confirmed
COVID case, the recommendations for a “Probable Case” should be followed.

*Recommendations may vary on the length of time of exposure, but a cumulative total of 15
minutes of close exposure can be used as an operational definition. Data are insufficient to
precisely define the duration or length of time for prolonged exposure. Additionally, there is
little data to determine the effect of multiple short-term exposures (when the cumulative

https://dph.georgia.gov/document/document/returnschoolguidance/download.


exposure equals or exceeds 15 minutes). Brief interactions are less likely to result in
transmission; however, the type of interaction (e.g., did the infected person cough directly in
another person’s face or did the infected person engage in high-exertion exercise with
others) remain important. Individuals who are unable to maintain physical distance
from others throughout the day (e.g., individuals have multiple exposures to a case and
either are unable to calculate total time exposed or exposure equal or exceed 15 minutes in
total) may be considered a close contact. If a person clearly meets definitions as a “close
contact”, that person should follow quarantine guidance prior to public health assessment. If
there are questions, Public Health will perform a risk assessment assessment. If there are
questions Public Health will perform a risk assessment to determine who is considered a
close contact if the duration or type of contact is in question.

You can find all covid information on our website here
https://www.lee.k12.ga.us/Content/lcss-covid-19

Discipline/Classroom Management/Positive Behavior

Intervention Support (P.B.I.S)

Positive behavior intervention support is a collaborative (team-based) educational,

proactive, and functional process for developing effective strategies to teach and

reinforce appropriate behavior.  Lee County Pre-K does not assume that students know

how to behave appropriately in all situations when at school; therefore, we must teach

our students how to behave at school to ensure that they make good choices. We will

teach the students our three expectations and all of the rules will be linked to our

expectations. All of our Pre-K faculty and staff will implement and follow the same rules

to help students develop a common vocabulary. Students will be rewarded for good

behavior with a “Pom-Pom” that will be placed in a container in their classroom.  Once

the classroom reaches their team goal they will vote on a class reward.   A PBIS student of

the month will be selected at the end of each month. They will be chosen based on our

Pre-K Expectations.  They will receive a certificate, picture in the newspaper, and a

special treat from the front office.

Pre-K Expectations

Be Kind

Be Responsible

Be Safe

We concentrate on positive behavior, but if a need for a consequence arises, it may

include but is not limited to: loss of privileges, phone call, or email to parents, time out,

conference with principal, parent conference, or out of school suspension.  If behavior is

consistently causing harm to other students, the student may be removed from the

Program.  A copy of our referral process can be found below.

https://www.lee.k12.ga.us/Content/lcss-covid-19


Lee County Pre-K Discipline Major/Minor

Minor
(Teacher Managed Behavior )

Non-Recorded

Minor Violations
(Non-referred/Recorded on

Tracking form )

Level 3 –
Major Violations
(Referred/Recorded)

1. Running
2. Defiant
3. Name calling
4. Disruptive
5. Breaking cafeteria

rules, playground,
and bathroom

6. Disruptive
7. Other: Any minor

behavior that does
not fall within

8. Directly Lying
9. Indirect or

inappropriate
language/gestures

10.Spitting
11.Throwing objects

(sand, woodchips,
pencils)

12.Physical Aggression
(Without harm)

13.Multiple Minor
Offenses in same day

1. Chronic
inappropriate
language/gestures
with intent

2. Fighting/physical
aggression (with
harm)

3. Self- Injury
4. Tantrums
5. Overt defiance

(Refusal to follow
directions)

6. Property
destruction/misuse

7. Chronic Theft
8. Three recorded

violations with
documented
interventions.

9. Other: Bus Referral



Minor
(Teacher Managed/Non

Recorded)

Minor Violations
(Recorded on LCSS

tracking form)

Level 3-
Major Violations

Addressi
ng
the

Behavior

Teacher-handled
Redirect students, state

the expectation, and
reteach behavior.

Teacher-handled
Remind the student of

Expectation, implement
the intervention, and
logical consequences

(apology of action, take
a break, or loss of

privilege).

Office-managed
Write up Behavior Incident Form and
bring form and student to the office.

Principal Addresses the expectation and
determines consequences.

Forms
No write up is

necessary unless the
student consistently
breaks minor rules

after several reminders
in one day. You will
record this as a Step

One.  You will need to
list specific behaviors

so  parents will be
aware of the violations.

Recorded on tracking
Form-

Fill out a tracking form
and send it home with

the student for parents to
sign. Turn a yellow copy
into the office and keep

white copy in your
student files.  If the

student is still exhibiting
behavior after step 3,

complete behavior
incident form.

Behavior  Tracking Form and SWIS
write up

Teacher will fill out a behavior incident
form and submit it to the office.

Principal will complete the
administrative section of the form and

discuss the consequences with the
student.   A copy of the Form will be sent

home for parent signature and will be
documented in SWIS student data

trackers. Office will make a copy to send
home. - Bus discipline will be handled by

bus shop



Minor Offenses

Behavior Definitions Examples

Defiance Not following directions Non-immediate
compliance to direction

(running.touching
objects)

Disruption Interrupting class or class
activity.

Talking out of turn,
yelling, screaming,

noise with materials,
horseplay

Inappropriate Language Using threatening, offensive,
or intimidating words toward

an adult or peer without
malicious intent.

Cursing, saying mean
words, using the

middle finger, other
hand gestures without

malicious intent

Physical Aggression Inappropriate physical contact
where no injury may occur.

Hitting, throwing an
object

Social Withdrawal/Isolation Not participating in classroom
activities

Not participating in
class activities, games,

songs

Repetitive Behavior Doing the same verbal or
physical actions over and over

again

Spinning objects, body
rocking, flapping
hands, mouthing

objects repetitively



Major Violations

Behavior Definitions Examples

Defiance Refusal to follow directions
or talk back.

Students continue to not
follow directions or talk
back even after redirection.

Disruption Causing a continuous
interruption in a class or
activity and/or causing a
continuous interruption in a
class or activity with
malicious intent

Continuously talking loud, yelling,
or screaming, making noise with
materials, horseplay or
roughhousing, and out of seat
behavior, throwing objects that

could hurt someone

Fighting Physical violence with
another student

Two or more students
involved in an altercation

Inappropriate Language Verbalizing a message that
includes cursing, name
calling, or other
inappropriate actions with
the intent to demean or hurt
another person.

Cursing, name calling,
nonverbal gestures with
malicious intent

Physical Aggression Serious physical contact
where injury may occur

Hitting, punching, hitting
with an object, kicking, hair
pulling, scratching,biting

Theft Planned taking, knowingly
receiving, or giving
someone else’s property to
another person. Stealing
concealed property.

Stealing from a desk, from a
purse, from a book bag,
taking into account the
value, location, and intent



Running away (Out of
Bounds Area)

Leaving the classroom or
school property without
permission

Student running/walking
out of the classroom or
away from school building

Self-Injury Abusing yourself Scratching yourself,
banging your head on a
surface, biting yourself,

picking your skin

Property Damage Destruction or
disfigurement of property

Breaking or damaging
school property

Tantrums Interrupting class or class
activity

Throwing items, loud
defiance, crying,

screaming, cursing

We will feature a “Student Spotlight” of the week. Every student will get a chance to

participate.  Teachers will inform parents on Friday when their child will be the spotlight

for the upcoming week.

Schedule

Monday- Share poster with class that will be sent home on Friday to be completed at

home and returned on Monday

Tuesday- Send your child’s Favorite Book for teacher to read to the class

Wednesday- Send in your child’s favorite snack to share with their classmates (22

students)

Thursday- Send in a show and tell item that will fit in your child’s bookbag

Friday- Treat in office



Teacher/Parent Communication

1. Parents are encouraged to maintain open communication with Lee County's Pre-K staff.

It is best to communicate with the teacher through email.  They will provide you their

email address at the beginning of the school year. Please be mindful that our teachers are

busy throughout the day and may not be able to check emails until the end of the day. If

you have an emergency please call the front office.

2. A minimum of two parent/teacher conferences will be offered during the school year

to review your child’s progress.

3. To ensure accuracy, all written communication needs to have the child’s name

referenced,date and signature of the parent or guardian.

4. You will receive newsletters from your child’s teacher at least once a month.

5.  If you need to contact the teacher during the school day, you may be asked to leave a

message. The teacher will return your call as soon as it is convenient.

Parent Volunteer- We encourage parents to volunteer. If you plan on volunteering you
must fill out and have the sheriff complete a criminal background form. You may get the
forms from the front office or off the Lee County Website.

Field Trips- Pre-K teachers plan field trips and invite guest presenters

to broaden the children’s educational experiences. Permission for

students to attend field trips was included on the registration form at the

time of enrollment.  The cost of the field trip will depend on the event.

We have several fundraisers to help offset the cost. Teachers will keep

parents informed ahead of time about cost and plans.

Social Media - We have several social media accounts

that we encourage you to follow:

Lee County Pre-K Website:

https://www.lee.k12.ga.us/pre-k/home

Facebook:  Lee County Pre-K

https://www.facebook.com/leeprekpeeps

https://www.lee.k12.ga.us/pre-k/home
https://www.facebook.com/leeprekpeeps



